
Carlos Lerma 
New York, NY 

@carloselerma | hello@carloselerma.com 
Portfolio: https://www.carloselerma.work | LinkedIn: https://www.linkedin.com/in/carloselerma/ 

PROFESSIONAL EXPERIENCE 
Gigantic Studios - New York, NY 
Production Intern | May 2026 - Present 
• Managed production logistics for active film and television projects, including equipment rentals, call sheets, production books, crew coordination, travel details, pickups, 

and location research. 
• Created and updated call sheets, production documents, and schedules using Movie Magic Scheduling to support prep, planning, and day-to-day production coordination. 
• Supported production office operations through administrative coordination, scheduling support, materials tracking, and project documentation. 

Hiike Independent - Los Angeles, CA 
Executive Assistant to the CEO | January 2026 - May 2026 
• Supported executives and production leadership through calendar management, meeting coordination, travel logistics, expense tracking, document preparation, 

confidential communications, and day-to-day administrative support. 
• Served as a liaison between executives, producers, vendors, crew, clients, and internal departments, ensuring clear communication, organized workflows, and timely 

follow-up across active projects. 

Buffalo 8 Productions - Los Angeles, CA 
Distribution Marketing Intern | August 2025 - December 2025 
• Supported film, television, and media finance campaigns through social media planning, copywriting, campaign research, asset organization, and content tracking. 
• Created marketing materials from company press coverage from Variety, The Hollywood Reporter, Deadline, and other entertainment trade publications across social 

media, newsletters, and digital marketing materials. 
• Edited and repurposed promotional video assets for digital platforms, including trailers, podcast clips, and social content. 

The Criterion Collection - Chicago, IL 
Operations Intern | August 2025 - October 2025 
• Supported local operations for The Criterion Collection’s Closet, assisting with on-site coordination, materials handling, and workflow support. 
• Assisted with the organization and execution of film-related operational needs, ensuring materials, schedules, and communications were handled accurately and 

professionally. 

NBCUniversal (NBC5/Telemundo Chicago) - Chicago, IL 
Creative Services Intern | May 2025 - August 2025 
• Supported production and post-production workflows for NBC and Telemundo’s creative services, including promotional content, local segments, and branded video 

materials. 
• Produced video packages, daily promotional spots, and social content under tight turnaround deadlines for broadcast and digital platforms. 
• Assisted producers, editors, and creative teams with footage organization, asset management, graphics preparation, and content delivery. 
• Supported studio and field production needs, including camera setup, production assistance, media coordination, and on-set logistics. 
• Collaborated with bilingual English and Spanish production teams to support Telemundo segments, community features, and local creative services assignments. 

Hiike Independent - Los Angeles, CA 
Marketing Intern | December 2024 - May 2025 
• Created, filmed, and edited original social media content to support brand awareness, digital engagement, and marketing campaigns. 
• Produced short-form video, photo, and promotional materials using Adobe Premiere Pro, Adobe Creative Suite, and mobile production workflows. 
• Assisted with social media planning, copywriting, asset organization, and campaign support across digital platforms. 

Chicago International Film Festival - Chicago, IL 
Marketing Intern | May 2024 - November 2024 
• Filmed and edited daily video content, social media materials, event recaps, filmmaker coverage, and promotional assets for festival platforms. 
• Created short-form digital content under tight turnaround deadlines, supporting real-time festival coverage, audience engagement, and social media promotion. 

AWARDS AND RECOGNITION 
• Endorsement from Oscar-winning filmmaker Sean Baker. 
• TEDx Speaker, May 2, 2025. 
• Featured in Chicago Tribune, The Guardian, FOX32 Chicago, and WGN Daytime Chicago. 
• 100+ official film festival selections, including NFFTY and Chicago International Film Festival. 

EDUCATION 
Columbia College Chicago - Chicago, IL 
B.A. in Film & TV Production, September 2022 - May 2026 

SKILLS 
Production/Post: Media Management, Ingest, Transcoding, Footage Organization, Asset Management, Call Sheets, Production Logistics, Field Production, Studio 
Production, Final Draft, Airtable, Outlook, Slack, Excel, Google Sheets 
Editing: Adobe Premiere Pro, Avid Media Composer, Final Cut Pro X, DaVinci Resolve, After Effects, Adobe Audition, Adobe Media Encoder, Frame.io 
News/Creative Services: Video Packages, Broadcast Promos, Graphics Support, Lower Thirds, Segment Support, Research, Editorial Judgment, Tight-Turnaround 
Deadlines, Dalet Galaxy, Latakoo, iNews, ENPS, Photoshop 
Admin/Coordination: Calendar Management, Meeting Coordination, Travel Logistics, Vendor Communication, Project Documentation, Google Workspace, Microsoft 
Office 365, Hootsuite, YouTube Studio, Meta Business Suite 

Languages: Spanish, native; English, native 

PUBLISHED BOOKS 
• Adultish (IngramSpark, 2024), Underdog Days (Blurb Books, 2023), Sueños & Desastres (Self-published, 2021), Anomalía (Self-published, 2020), Buenas Historias 

de Malos Días (Self-published, 2019)
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